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Career-Life Connections 12A Module 1: Personal Development ____
70
This first module in Career Life Connections 12A (CLC 11) is focused on helping you discover and
explore aspects of your personal development as a life-long learner and as a member of society.
Through class discussions and activities, you will have an opportunity to think about the similarities
and differences between yourself and your classmates or peers. Your activities will explore the
following areas:






Part 1: The Core Competencies of your education
Part 2: Your Personal Wellness
Part 3: Being a life-long learner
Part 4: Your Footprint in this world
Part 5: Developing a Growth Mindset for your future

PART 1: Core Competencies (21 marks)
Warm-up: Complete the following in point-form.
How have your responsibilities changed over the last five years? (3 marks)
-

-

How will your responsibilities change over the next five years? (3 marks)
-
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Your personal responsibilities are just one aspect of the wider group of skills and areas of content
knowledge that are referred to as the Core Competencies.
The Communication competency encompasses the set of abilities that students use to impart and
exchange information, experiences and ideas, to explore the world around them, and to understand
and effectively engage in the use of digital media. Collaboration is the ability to effectively work with
others.
The Creative Thinking competency involves the generation of new ideas and concepts that have value
to the individual or others, and the development of these ideas and concepts from thought to reality.
Critical thinking involves making judgments based on reasoning: students consider options; analyze
these using specific criteria; and draw conclusions and make judgments.
Personal Awareness and Responsibility is the set of abilities that relate to students' identity in the
world, both as individuals and as members of their community and society. Personal and social
competency encompasses the abilities students need to thrive as individuals, to understand and care
about themselves and others, and to find and achieve their purposes in the world.
With which core competency do you feel most confident and why? (3 marks)

________________________________
Describe one situation where you demonstrate this core competency. This may help reflect on how
your confidence was developed. (3 marks)

_________________________________
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Which competency do you feel you need to develop further over the next year? Why? (3 marks)

__________________________
Identify three steps that you can take to develop that core competency both within the school, as well
as outside of the school. This should include setting goals for yourself. (3 marks)

-

-

What challenges and opportunities might you face as part of this plan? (3 marks)
-

-

-
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PART 2: Personal Wellness (15 marks)
Wellness is an active process of becoming aware of and making choices toward a healthy and fulfilling
life. Wellness is more than being free from illness, it is a dynamic process of change and growth.
"...a state of complete physical, mental, and social well-being, and not
merely the absence of disease or infirmity."
- The World Health Organization
"a conscious, self-directed and evolving process of achieving full
potential."
- The National Wellness Institute
Maintaining an optimal level of wellness is absolutely crucial to live a higher quality life. Wellness
matters. Wellness matters because everything we do and every emotion we feel relates to our wellbeing. In turn, our well-being directly affects our actions and emotions. It’s an ongoing circle.
Therefore, it is important for everyone to achieve optimal wellness in order to subdue stress, reduce
the risk of illness and ensure positive interactions.
What do you currently do in order to maintain your own personal wellness? (3 marks)
-

-

What do you do currently that is sabotaging your own personal wellness? (3 marks)
-

-

-
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Personal wellness can be thought of
as a balance of three main
categories: Health, Wealth, and
Happiness. While we often find
ourselves prioritizing individual
categories at the expense of others,
maintaining personal wellness is all
about finding a way to balance these
areas.

Health
Wellness

Wealth

Happiness

Do you find that you currently prioritize one of these categories at the expense of others? Explain.
(3 marks)
-

-

Identify three steps that you can take to achieve and maintain balance in these three categories. How
will you address areas in which you dedicate too much time and energy? How will you make time for
those areas in which you need to spend more time? (3 marks)
-

-

-
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What challenges and opportunities might you face as part of this plan? (3 marks)
-

-

-

PART 3: Lifelong Learning (16 marks)
Your experiences as a learner are not restricted to your time in the classroom. Throughout your life,
you will have opportunities to further develop skills and knowledge that you have yet to experience.
Lifelong learning means that we continue to learn new skills and gain knowledge throughout our
lifetimes - an important part of healthy, active aging.
What are five skills that you will need to acquire in the next five years? Consider what you will need to
know in order to look after yourself, your home, your vehicle, etc. (5 marks)
-

-

-

-

What are five other skills that you want to acquire in the next five years? Consider similar categories as
above, as well as those related to your hobbies and interests. (5 marks)
-

-

-

-

-
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Pick one skill from the above lists. Identify three steps that you can take to develop this skill that take
into account how you learn best. (3 marks)

Skill______________________
-

-

-

What challenges and opportunities might you face as part of this plan? (3 marks)

-

-

-
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PART 4: Your Footprints and You (9 marks)
You can think of your impact and presence within the world as your footprints. The metaphorical
pathways that you take through the course of your life’s actions contribute to your public persona. It is
important to reflect on our footprints, as well as to cultivate them so as to ensure that we present
ourselves in a positive manner in public.
Digital Footprint
Your digital footprint is anything that is about you or put out by you online.
That includes social media, your own website, articles about you or written by
you. It spans all time and doesn’t just include what’s found at the top of the
page—it can be information that is both easy and hard to find. Actively
maintaining your digital footprint can have positive benefits on your
employment experiences.
Carbon Footprint
Your online presence is not the only aspect of your public persona that you
have control over. A carbon footprint is the total amount of greenhouse gas
emissions that come from the production, use and end-of-life of a product or
service. It includes carbon dioxide — the gas most commonly emitted by
humans — and others, including methane, nitrous oxide, and fluorinated
gases, which trap heat in the atmosphere, causing global warming. Usually, the
bulk of an individual’s carbon footprint will come from transportation, housing
and food.
The following article from the New York Times has a lot of great tips to reduce your carbon footprint:
https://www.nytimes.com/guides/year-of-living-better/how-to-reduce-your-carbon-footprint
Relationship Footprint
Lastly, your sexual footprint is the path that is created by the decisions we make and the actions we
take regarding our sexual selves. This includes the way that we think about gender, sexual orientations,
relationships, and love, in addition to sexual activity.
The following TEDx Talk offers a starting point for a discussion about this topic and goes into further
detail to explain how your sexual footprint can be defined:
https://www.youtube.com/watch?v=ckqQn7eG9es
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Choose one of the three types of footprints explored on the previous page.
What are three things that you are doing, or have done, to contribute to your footprint. Is your
footprint currently positive or negative? (3 marks)

Footstep: _______________________
-

-

Identify three realistic steps that you can take to make your footprint more positive. (3 marks)

-

What challenges and opportunities might you face as part of this plan? (3 marks)
-

-
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PART 5: Growth Mindset (9 marks)
Individuals who believe their talents can be developed (through hard work, good strategies, and input
from others) have a growth mindset. They tend to achieve more than those with a more fixed mindset
(those who believe their talents are innate gifts). This is because they worry less about looking smart or
successful and they put more energy into learning. Moving from a fixed mindset to a growth mindset
can help to expand your perspective and allow you to grow over time as a person.
Describe an experience in your past in which you had difficulty moving beyond a fixed mindset.
Consider moments when you experienced failures, frustration, and/or a lack of confidence. How did (or
how could) having a growth mindset help overcome that that obstacle? (3 marks)

-

-

Imagine a moment in your life within the next five years in which you may have to deal with a lot of
adversity. How will you maintain a growth mindset as you overcome this experience? How will you
avoid falling into a fixed mindset? How will maintaining a growth mindset help you learn from this
experience? (3 marks)

-

-

-
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ASSESSMENT:
4: Advanced

I can reflect on my plans for personal development in order to identify
challenges and opportunities that may be experienced.
ex: I’ve noticed that all through high school I’ve (done…) and this has
helped me/hurt me because…. I think that in the future I could…

3: Proficient

I can develop plans for various areas of personal development that include
realistic steps.
ex: I know that I still need to work on (…) because …. I think that if I just
spend more time…I could …

2: Basic

I can identify and explain current strengths and weaknesses in areas of
personal development.
ex: I think I am pretty good at knowing what I do and don’t like. For
instance…

1: Developing

With help, I can demonstrate success at the above levels of the scale.

(3 marks)

-

-

-
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Module 2: Connections to Your Community

____
51

This unit of the CLC 12 course asks you to explore career options through the lens of
connecting with the people around you. As a young worker, you will need to establish
contact with the work world. Mentors play an important role in helping students with
career-life development, including planning, decision making, providing exposure to
possibilities and finding emerging opportunities. The following activities are designed
to give you the opportunity to explore employment avenues and to learn how to
develop a network of mentorship. You can use the list below as a checklist to track
your completion if you wish.

Part 1: Party Selfie assignment
Part 2: Network Resources assignment
Part 3: 3 References
Part 4: Proof of Career Life Experiences (30 hours)

PART 1:

Partaaay! But first let me take a SELFIE!! (33 marks)

Let’s pretend that you are going to a Job Fair (it’s like a friendly “get-together” or party focused on work) with
people who have careers that are in demand in B.C. This assignment will ask you to take some time at this party
to interview 3 partygoers. In doing so, you will also learn a little bit more about yourself and your potential
career.
*It is easiest to complete this assignments if you do all the research for job A, then all the research for job B, and
then all the research for job B. When you go to workbc.ca you use the search bar to search for you job.
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Begin by going to WorkBC.ca
Scroll down or look across to the Jobs & Careers. Once there, click on Explore Careers. You may now search for
careers of your choice.
Also, you may choose to go to MyBlueprint.ca/sd57
Click on Dashboard and select Work.
From there, select Occupations. You may now search for careers of your choice.
Your partygoers are chosen from a variety of careers, so try to choose 3 different career clusters. For example,
not all 3 careers from the Health sector.
Example:

A- Teacher (Education)

B-Nurse (Health)

C- Truck Driver (Trades)

A) Ask the following questions for each career:
1. Chose a career title and include the NOC # (National Occupational Classification) (3 marks)

a.
b.
c.
2. List typical duties and aptitudes needed for all three (3+ duties/aptitudes) (3 marks)

a.
b.
c.
3. What training and education is needed for all three? (3 marks)

a.
b.
c.
4. What skills are needed for all three? (3 marks)

a.
b.
c.
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5. What are related 3 occupations that you could explore or include in your network? (3 marks)

a.
b.
c.
6. What other career options are there with either less or more education than your first choice?

(3 marks)
a.
b.
c.
7. What is the salary range? (3 marks)

a.
b.
c.
8. What are the employment rates (job openings) in the year for 2024, 2029 and 10 years ?(3 marks)

2024

2029

10 yrs

a.
b.
c.
9. Summarize the demand growth (employment growth rate) of the career for 2024 and 2029 in a
percentage %. How likely is this career to grow? (3 marks)

2024

2029

a.
b.
c
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10. List the region that has the top growth prospects for this job - and also list the Cariboo’s rate of growth
for this career. (3 marks)
Cariboo
Region with the highest growth

a.
b.
c.

B) Choose one of the three careers that you would be most interested in and explain with three valid and
informed reasons why you chose it: why you would be good at that career, how it fits your skills, aptitude,
values, lifestyle?
(3 marks)
Career chosen _______________________________
-

-

-

Visit the following sites for more career ideas.

http://www.educationplanner.ca/ http://www.itabc.ca/
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PART 2: Build Your Mentorship Network (10 marks)
**CHOSE ONE OF THE FOLLOWING 4 OPTIONS**
Option 1: Network Resources (use the worksheet on the following page)
Create a network of people resources who can help you with career exploration (decision making and planning).
Example- My mentor: Teri Moring, President of the BCTF, Woman in leadership
Option 2: Networks at Events
Attend one of the following events where you can meet and contact someone already employed in a field
that you find interesting. Collect names and contact information (email addresses or even business cards etc.)
from 3 people. Attach that information to this package upon submission.
●
●
●
●
●

Career fair in the community
Home show
Trade fair such as the Northern Resource Forum
Capstone event at your school
Capstone event from other schools

Option 3: Network on Fieldtrips
Attend at least one of the many career exploration field trips and gather names and contact information
(email addresses or even business cards etc.) from 3 people. You must complete a Career Awareness Program
Journal (ask your teacher for one) from your participation. Here is a partial list of the events that the district
offers:
●
●
●
●
●
●
●

RCMP Youth Academy
PG Fire/Rescue
Kindergarten Health Circuit
Trades and Tech in the Forest
Natural Resources Management
Heavy Metal Rocks
Junior Fire Crew

●
●
●
●
●
●

Any CNC Exploration Day
Rotary Adventures In Health Care
Rotary Adventures in Forestry
Chop 57
COFI Sawmill Tour
COFI Pulp Mill Tour

Option 4: Networks from Interviews
Document 2 different interviews you have taken since grade 10, whether for a job, program, or a team. These
will be two paragraphs explaining the job, the date, the interviewer, the location, the result, and your
reflections about the situation and what you learned from it. Attach this to the submission.
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What is the role of your network of resources on your decision making and career planning (how can they help you?)

Example for my mentor:
Teri Moring (BCTF President)

Decision Making

Career Planning

Telling me of different
opportunities for women in
leadership in my union

Show me what women in
leadership can accomplish,
inviting me to union events

Mentors

Family

Community

School

Friends

Acquaintances
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… and

who you know!!!
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PART 3: REFERENCES
Highlight the areas you feel are your skills and aptitudes. Then take this form to 3 different references and ask them
for a signature, indicating they would be a reference for you.

Build Your Transferable Skills in School
Skills That School Can Help You Build

Communication Skills
●
●
●
●

Giving class presentations
Reading articles and books
Writing essays, short stories and poetry
Listening and processing others’ world
views

Teamwork Skills
●
●
●

Getting along with your friends
Working with others on projects
Participating in extracurricular activities
(e.g. band, tennis, clubs)

Time Management Skills
●
●
●
●

Doing homework
Meeting project deadlines
Scheduling your day
Getting to class on time

Problem Solving Skills
●
●
●
●

●

Analyzing information
Understanding problems
Defining problems
Solving problems
Applying results

What These Skills Will Help You Do In the
Workplace
●
●
●
●
●
●
●

Prepare presentations
Write clear and concise memos, letters and reports
Speak well on issues
Explain your ideas effectively
Ask for help when required
Communicate well with managers and co-workers
Communicating/showing empathy

●
●
●
●
●

Be a productive, team worker
Accept authority and supervision
View co-workers as equals
Know how to operate and share knowledge
Get along with others

●
●
●
●

Get work done efficiently
Be prepared for meetings
Meet deadlines
Plan schedules and set goals

●
●
●
●
●
●

Think analytically and clearly about issues
Pinpoint problems
Evaluate situations
Identity risks
Make informed decisions
Find productive solutions
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Organizational Skills
●
●
●
●
●

Taking notes
Following written and oral instructions
Keeping binders of information
Following a schedule
Setting priorities and goals

Learning Skills
●
●
●
●
●

Asking questions
Reading information
Using the library
Researching information
Joining activities and clubs

Computer Skills
●
●
●

Keyboarding
Word-processing
Using database program

Listening Skills
●
●
●
●

Attending classes
Taking notes
Visualizing what you hear
Comprehending information

Creativity Skills
●
●
●
●

Learn how others have been creative
Using our imagination
Trying new ways to do things
Looking at issues from a different point of view

Leadership Skills
●
●
●

Leading projects
Being on sports teams
Volunteering as a peer helper

●
●
●
●
●

Keep a neat workplace
Take care of equipment and tools
Keep track of important details
Handle interruptions well
Organize activities to meet deadlines

●
●
●
●
●

Think critically and act logically
Learn from on-the-job training
Upgrade skills as necessary
Learn from mistakes
Increase knowledge and productivity

●
●
●

Be computer literate
Use technology in the workplace
Adapt to new technologies

●

●

Understand what managers and coworkers tell you
Help others with their concerns and
problems
Participate effectively in meetings

●
●
●
●

Be an idea person
Think of new ways to get the job done
Create a positive work environment
Increase motivation

●
●
●
●

Lead projects
Manage people
Coach others
Help others reach their goals

●
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List of References (3 marks)

Name of reference:

Signature:

Contact number

Email:
-----------------------------------------------------------------------

Name of reference:

Signature:

Contact number

Email:
-------------------------------------------------------------------

Name of reference:

Signature:

Contact number

Email:
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Part 4: Evidence of Career Life Exploration
Provide evidence that you have participated in 30 or more hours of career-life exploration, which could include
work experience, service learning, field work, passion projects, entrepreneurship, and volunteerism. The 30
hours do not have to be in the SAME activity.

a.
b.
c.
d.
e.

1. Evidence of career-life exploration must include AT LEAST ONE of the following documents*:
A signed letter of reference/recommendation from a supervisor which documents the hours completed and the
timeframe of your activities.
Certificate of completion
Copies of pay stubs, Revenue Canada T-4 slips, or Official Record of Employment that prove at least 30 work
experience hours
Verification from your Work Experience, Peer Tutor/Mentor, or Leadership Program teacher that these hours are
beyond the course requirements of 120 hours.
Verification from your Career Life Education teacher
Examples of Service Learning or Volunteerism:
School-based Examples

Community-Based Examples

Students’ Council

24 Hour Relay for Life

School Dance Organization

Children’s Festival volunteer

Milk Run

Terry Fox Run

Coaching a school team

Coaching a community team

Mentoring International students

Exploration Place

Library helper

PGARA Raceway volunteer

School recycling program

Organizations that assist street people

Organizing school events /Leadership

Junior Volunteer at the hospital

Coordinating Graduation activities

Assist with seniors’ activities

Peer-tutoring

SPCA

Examples of Work Experience
Community-based Examples
Paid work experience such as:
Fast food restaurants
Retail stores
Summer employment

2.

School-Based Examples
School organized work experience
School organized job shadow
*all of the above must be covered by the Workers’ Compensation Board

I completed [check the appropriate box]:
Work experience [Work Experience 12 can count for these
hours]

_____
_____

Service learning and/or Volunteerism
-in school
-outside of school
Other career-life exploration options:
______ passion project
______ fieldwork
______ entrepreneurship
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*Note:

Documentation of career-life exploration may be subject to verification by your CLC 12 teacher.

Verification of Work Experience and/or Community Service
To be completed by the student:
Student Name:
Student Number:
Place of Work Experience or
Community Service:
(Name of Company)
Worksite Address:
Worksite Phone Number:
Worksite Email:
Name of Contact:
Dates of Work Experience or
Community Service:
Total Hours at this Location:
-----------------------------------------------------------------------------------------------------------------------------To be completed by the Supervisor:
(Please check the appropriate box(es)
This was a paid work experience
Student was covered by WCB
This was unpaid community
service

School organized work experience
School organized job shadow
School organized community service
activities

Supervisor - please complete the following:
Student name: _________________________________ has completed ________ hours of work
experience at our site.
Supervisor’s signature _________________________ Date ___________________
Supervisor’s Name: ___________________________ Title: ________________________
*If necessary, print or ask for more copies of this page.
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Module 3: Creating your Career Life Plan

______
76

This unit of the CLC 11 course asks you to develop a plan for employment. The following
activities are designed to have you reflect upon the employability skills you already have,
the ones you need to develop, and ways that you can market or present those skills to
potential employers. Many of you will have already been introduced to this topic in CLE 10,
and some of the work may have already been started there.
Part 1: Employability Skills
Part 2: Resume & Cover Letters
Part 3: Focus Area and Career Clusters
Part 4: Career Pathways
Part 5: Goal Setting & Planning
Part 6: Setting a Budget
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Part 1. Employability Skills
How will you use your employability skills to market yourself?
In the Employability skills chart below, highlight any skills that you could use in the development of your
resume.

Employability Skills
The information below is from The Conference Board of Canada, 2019
The skills you need to enter, stay in, and progress in the world of work – whether you work on your own or as part of a team. These
skills can also be applied and used beyond the workplace in a range of daily activities.

Fundamental Skills

Personal Management Skills

The skills needed as a basis for further
development.

The personal skills, attitudes and
Behaviours that drive one’s potential for growth

You will be better prepared to progress in the world
of work when you can:

You will be able to offer yourself greater
possibilities for achievement when you can:

Communicate

Demonstrate Positive Attitudes &
Behaviours

o read and understand information presented in a
variety of forms (e.g., words, graphs, charts,
diagrams)
o write and speak so others pay attention and
understand
o listen and ask questions to understand and
appreciate the points of view of others
o share information using a range of information
and communications technologies (e.g., voice, email, computers)
o use relevant scientific, technological and
mathematical knowledge and skills to explain or
clarify ideas
Manage Information
o locate, gather and organize information using
appropriate technology and information
systems
o access, analyze and apply knowledge and skills
from various disciplines (e.g., the arts,
languages, science, technology, mathematics,
social sciences, and the humanities)
Use Numbers
o decide what needs to be measured or calculated
o observe and record data using appropriate
methods, tools and technology
o make estimates and verify calculations
Think & Solve Problems
o assess situations and identify problems
o seek different points of view and evaluate them
based on facts
o recognize the human, interpersonal, technical,
scientific and mathematical dimensions of a
problem
o identify the root cause of a problem
o be creative and innovative in exploring possible
solutions
o readily use science, technology and
mathematics as ways to think, gain and share
knowledge, solve problems and make decisions
o evaluate solutions to make recommendations or
decisions
o implement solutions
o check to see if a solution works, and act on
opportunities for improvement

o feel good about yourself and be confident
o deal with people, problems and situations with honesty,
integrity and personal ethics
o recognize your own and other people’s good efforts
o take care of your personal health
o show interest, initiative and effort
Be Responsible
o set goals and priorities balancing work and personal life
o plan and manage time, money and other resources to
achieve goals
o assess, weigh and manage risk
o be accountable for your actions and the actions of your
group
o be socially responsible and contribute to your
community
Be Adaptable
o work independently or as a part of a team
o carry out multiple tasks or projects
o be innovative and resourceful: identify and suggest
alternative ways to achieve goals and get the job done
o be open and respond constructively to change
o learn from your mistakes and accept feedback
o cope with uncertainty
Learn Continuously
o be willing to continuously learn and grow
o assess personal strengths and areas for development
o set your own learning goals
o identify and access learning sources and opportunities
o plan for and achieve your learning goals
Work Safely
o be aware of personal and group health and safety
practices and procedures, and act in accordance with
them

Teamwork Skills
The skills and attributes needed to
contribute productively
You will be better prepared to add value to the
outcomes of a task, project or team when you
can:

Work with Others
o understand and work within the dynamics of
a group
o ensure that a team’s purpose and objectives
are clear
o be flexible: respect, be open to and
supportive of the thoughts, opinions and
contributions of others in a group
o recognize and respect people’s
diversity, individual differences and
perspectives
o accept and provide feedback in a
constructive and considerate manner
o contribute to a team by sharing
information and expertise
o lead or support when appropriate,
motivating a group for high performance
o understand the role of conflict in a group
to reach solutions
o manage and resolve conflict when
appropriate
Participate in Projects & Tasks
o plan, design or carry out a project or task
from start to finish with well-defined
objectives and outcomes
o develop a plan, seek feedback, test, revise
and implement
o work to agreed quality standards and
specifications
o select and use appropriate tools and
technology for a task or project
o adapt to changing requirements and
information
o continuously monitor the success of a
project or task and identify ways to improve
The Conference Board of Canada
255 Smyth Road, Ottawa
ON K1H 8M7 Canada
Tel. (613) 526-3280
Fax (613) 526-4857
Internet:
www.conferenceboard.ca/education
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Part 2: Resume and Cover Letter (20 marks)
MyBlueprint.ca has excellent tools for creating personalized resumes and cover letters. You can create them in
MyBlueprint and save them to your portfolio. Please see MyBlueprint for resume and cover letter examples and the
pages that follow for a resume and cover letter outline.
Complete or update your resume and cover letter using MyBlueprint: http://www.myblueprint.ca/sd57

RESUME:
Appearance is important for the resume. It should be typed on a computer. The print should be clear and dark. Make
certain that there are no spelling errors or “typos”. Line up the margins. Use good paper and dark print when you
print your resume for your employer. Try not to go over 1 page, unless you have a lot of work experience.
Your resume should be up-to-date and correct. Your resume must show your name, address and the phone number
where you can be reached. It should state your education and any special training you have received. You should
show a job objective, either a short-term one or a long-term one. There should be a section for work experience. If
you have not had formal work experience as yet, you should list babysitting, casual work like mowing lawns or
shoveling snow, volunteer work, etc. All these have provided you with learning experiences and have given you basic
employability skills.
List your interests and hobbies. These, too, have taught you skills and have given you knowledge which may be useful
on the job site. Sometimes an employer will use these as a starting point for conversation in an interview to help you
relax.
Give three references. There is some disagreement about whether you should give complete information on the
references or if you should say: “References available on request”. One argument says that employers are very busy;
if you don’t provide complete information, you are wasting their time. They would prefer to have the information and
the phone numbers of the references without having to call you first. The other argument says that saying “references
available on request” give you another contact with the employer and another chance to sell yourself.
However, we strongly recommend that you give your three references on your resume.
COVER LETTER/LETTER OF INTRODUCTION:
It is a good idea to give the employer a brief covering letter with your resume. The purpose of this letter is to
introduce yourself.
Write a targeted cover letter for a job that you would like to have or for your current job. Specify the position you
are interested in/or were applying for and give your reasons why you believe you would be the right person to fill that
position. In your final paragraph, re-iterate that you are looking forward to hearing from the employer for an
interview.
*Include a copy of your completed resume and cover letter when you hand in this Booklet.
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Font: Arial or Times New
Roman v
Font Size: 12
Paragraph Spacing Set Before
and After: 0
Line Spacing set: Single
Margins: Adjust at the end –
try to be 1 page, maximum 2
pages
Press the “tab” button to
create these spaces. Do NOT
use the space bar!
Main Headings: bolded,
capitalized and underlined
Sub Heading: bolded and
capitlized
Ensure text lines up
throughout your document

ALEXANDRA SMITH
6151 180th Street Surrey, BC V3S 4L5
604-555-5555
alex_smith@gmail.com

To find a part time cashier position while attending high school.

Centered. Use a professional
email address

EDUCATION
2015 - Present

LORD TWEEDSMUIR SECONDARY Surrey, BC
Currently in Grade 10

EMPLOYMENT
2008 - Present

CHILD CARE
Various Employers
Duties: Looking after young, entertaining and feeding children

Press the “Tab” button to
continue the line. Ensure all
the lines line up at the edge
of the page

VOLUNTEER WORK
2009 - 2012

CULTURAL DANISH CENTRE, Surrey, BC
Supervisor: Bradley Match
Phone Number: 604-555-5555
Duties: Waitress/Server, Hostess and Bus person

CERTIFICATES & SKILLS

Hint: Go to “View” and select
“Ruler” to help you line up
your document

Center – full address, one line
center and bold

OBJECTIVE

Listing skills: use bullets and
ensure they all line up.

Do not use “I” statements –
point form
If you have no employment,
work experience or volunteer
experience, do NOT add these
heading(s) on your resume

Center, bold, capitalize – can
be larger font size (14-20)

Food Safe Level 1
Honor Roll
Super ‘G’ Certificate
English Poetry Slam 2016 Winner
Dance & Swimming Team Certificates

Supervisor: underline name

Dashes: If using dashes,
ensure they are the same size
as Word has funny formatting
and dashes can be different
sizes like – or Short description of your
duties. Try to use keywords

INTERESTS
Dance, reading, design language arts, sciences, history and spending time with my family.
REFERENCES
Kim Bakker
Kim Hanson
Elissa Fissher

Manager
Coach
Director

604-555-5555
778-555-5555
604-555-5555

No brackets around 604
Optional: choose your own
border
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Part 3: Focus Areas & Career Clusters (5 marks)
Focus Areas are broad categories of exploration that combine subject area and related careers. Your personal
interests, skills and competencies should influence your chosen focus area. Focus Areas are based on courses and
programs available at secondary schools and post-secondary institutions in BC.
Focus Areas:
Business and Applied Business
Health and Human Services
Tourism, Hospitality, and Foods

Fine Arts, Design, and Media
Liberal Arts and Humanities
Trades and Technology

Fitness and Recreation
Science and Applied Science

A career cluster is a group of jobs and industries that are related by skills or products. Within each cluster, there are
cluster “pathways” that correspond to a collection of courses and training opportunities to prepare you for a given
career.
Career Clusters:
Agriculture, Food and Natural
Resources
Architecture and Construction
Arts, Audio/Video Technology
and Communications
Business, Management and
Administration
Education and Training
Finance

Government and Public
Administration
Health Science
Hospitality and Tourism
Human Services

Manufacturing
Marketing, Sales and Service
Science, Technology,
Engineering and Mathematics
Transportation, Distribution and
Logistics

Information Technology
Law, Public Safety, Corrections
and Security

Identify your chosen focus area or career cluster: ___________________________________________
List four courses you have taken in high-school that support your chosen focus area or career cluster.
1.
2.
3.
4.
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Part 4: Career Pathway (17 marks)
An excellent career planning resource (deciding on a career path) is:
https://m.wikihow.com/Decide-on-a-Career-Path
1. What careers are you interested in pursuing (from your identified focus area career cluster)? List 3 careers (3 marks)
1.

2.

3.

2. Choose one of these career choices to research further:

___________ (1 mark)

What is your pathway to this career? ________________________________________________(1 mark)
Eg: university, college, travel, working/hands on experience, apprenticeship, etc.
Go to http://www.myblueprint.ca/sd57
From the left side of the MyBlueprint screen, click on Work, then Occupations. In search bar, enter the name of career
you are interested in. Choose the option you are interested in. Then click on Requirements from the top of screen.
3. What is the required education level/pathway for this career? (3 marks)
4. What are the general requirements for this career? (3 marks)

5. What are some potential programs to prepare you for this career? (see post-secondary institution links in
www.MyBlueprint.ca/sd57) (6 marks)
Post-Secondary Institution Name:

Program:

1.
2.
3.
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Part 5: Goal Setting & Planning (18 marks)
Now that you have completed your research, what is your plan?

EDUCATIONAL/CAREER GOALS
List your short-term Education and/or Career Goals (6 – 12 months)
1.
2.
3.
What are your long-term Education and/or Career Goals (1 – 5 years)?
1.
2.
3.
What is the name and length of time of your selected program of study (or any program you may be
interested in):
NAME:
LENGTH OF PROGRAM:
What are possible careers that may result from this education?
1.
2.
CAREER ACTION PLAN

3.

Explain the steps necessary to become prepared for this career.
1.
2.
3.

LIFE GOALS (Work/Life Balance)
Picture yourself in the future. What Life Goals have you set for yourself? (Include some examples: rural or urban lifestyle/
vehicle/ buy a house/ relationships/ sports/recreation, etc.)

Short-term Life Goals (6 – 12 months):
1.
2.
3.
Long-Term Life Goals (1 - 5 + years)
1.
2.
3.
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PART 6: YOUR FINANCIAL PLAN FOR CAREER, LIFE AND LEARNING GOALS
Additional resources:
Personal Budget Calculator:
https://www.schoolroom.ca/StudentZone/Calculators/HomeBudget/

READ CAREFULLY. You will be completing the budget template that follows these instructions.
It is important that you understand the cost of living and how much it will cost you personally to live. You must ensure
you have enough revenue coming in to cover your expenses. Therefore,
a. Complete a PERSONAL ANNUAL BUDGET predicting your cost of living for the first year after graduation for
wherever you intend to live.
b. If you intend to rent an apartment, check apartment rental sites to find out the cost of rent, and determine whether
or not utilities are included. You may determine you would want to “share”.
c. If you are sharing accommodation, you must calculate expenses associated with your portion of food,
transportation, rent, communications, utilities, etc..
d. If you are living at home, you must still calculate and list your cost of living EXPENSES such as, food, rent, utilities,
communication, transportation, clothing, etc. … it would also be beneficial to calculate the “value” of living at
home in terms of what rent would be if you were boarding at home.
e. If your parents are paying any of your costs, whether at home or elsewhere, including rent, food,
communication, etc.., you must include this contribution as “family support” under REVENUE and itemize it (list
the specific things).
f.

If you intend to live “in Residence” then check with the university or college website to find out the cost of
residence and whether it would be more economical for you to purchase a “meal plan”.

g. Remember, you are typically at post-secondary school for 8 months. You must calculate your expenses for an
entire year.
h. Be realistic. Take the time to ensure that the Budget you are creating is actually a useful tool upon which you can
base some financial decisions.
i.

You are encouraged to seek assistance from your parents/guardians in making a determination about how much
things cost (and how much they actually pay out on your behalf) … have you ever done the family grocery
shopping? Maybe you should do this at least once before you graduate.

j.

NOTE: Not all expense categories apply to all EVERYONE – not just those going to post-sec education. Some of you
will be working at a full-time job. Some must purchase tools for trade school. Some will have travel expenses.
Some of you must invest in a professional wardrobe. Some of you will be buying assets such as furniture, a
computer, or even a house. Only fill in the categories that apply to your particular situation next year.
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Sample Budget
Below is a “Sample Budget”. Study it and use it to guide you as you complete your own version in the blank
form that follows. Calculate your own cost of living FOR THE YEAR FOLLOWING GRADUATION. NOTE: This is
an ANNUAL budget: You must determine your overall YEARLY cost. The “monthly” column is simply for your
convenience. For example, if your monthly rent is $800.00, your annual rent is 800 x 12 = $9,600.00. If you
will be living at home, rent-free for the summer months, you must note that in your budget.

NAME: Sam Budgetski
I am a college student living at home to save money. I work weekends.

DATE:

2019

.

PERSONAL ANNUAL BUDGET FOR THE FIRST YEAR AFTER MY GRADUATION:
What Revenue sources will I have and what Expenses will I have over the next year?
ITEM
REVENUE
Employment net Income
Personal Savings
Family Support ***

MONTHLY
INCOME

ANNUAL
INCOME

$ 720.00

$ 8,640.00

$1,000.00

$ n/a
$11,810.00

$
My family covers my rent and expenses marked
with *. I added that up to determine my family
support revenue.

$ 1,000.00

Scholarship from AB Society

$ 3,000.00

$12,000.00. ($3,000.00 per year)

Agency (Support)
Gifts
Scholarships
Bursaries
Awards
Education Savings Plan
Loans
Other (explain)

TOTAL

NOTES/CONSIDERATIONS
$180 per week X 4 x 50 = $9,600.00
(AFTER taxes) (not taxable)

My parents will pay the costs noted with *
*(family support revenue) =

$1,720.00

$24,450.00.

(My total MONTHLY and ANNUAL INCOME
Including money paid by my family)
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EXPENSES

MONTHLY
COSTS
$ 250.00

ANNUAL
COSTS
$ 3,000.00

Miscellaneous: **
Personal Care
Laundry/Utilities

$ 155.00

$ 1,860.00

Accommodation **

$ 350.00

$ 4,200.00

Food **

Utilities **

“all-in”

Notes
vegetables/fruit, grain products, milk products,
meat products (cost to my parents)
hair cuts, toothpaste, soaps, body & hair care,
toilet & tissue paper, personal hygiene, cleaning
supplies, other (laundry soap, softener, dryer
sheets, machine use)
(I pay half. My parents cover the other expenses)
choose from: apartment, basement suite, room
and board in a house, post-secondary residence,
rent cost paid by parents:
natural gas, electricity, water, sewer, other…

BASIC EXPENSES
SUBTOTAL

$ 755.00

$ 9,060.00

(SAMPLE BUDGET)

My portion of cable and
internet. **

$ 200.00

$ 2,400.00

cable, satellite, internet
My Family pays for this.

Transportation

$ 250.00

$ 3,000.00

Health Fees *

$

30.00

$ 360.00

Communications

$ 55.00

$ 660.00

Entertainment

$ 100.00

$ 1,200.00

Coffee

$ 56.00

$ 672.00

Itemize this list with individual costs: transit,
bikes, cost of vehicle, parking, gas, insurance,
repairs/maintenance, car pool or public
transportation; bus fare; airfare; ferry fare; other
(I pay for this))
Itemize this list with individual costs: medical &,
dental fees, eye care, prescriptions, other (make
sure you are covered. many universities
automatically include costs of a medical plan in
tuition)
(Through University/College) My family pays for
this.
land line, mobile plan, internet, stamps
I pay for this
movies, concerts, t.v., music, dining out, birthday
and other gifts, travelling, parties… (I pay)
All those daily cups of coffee… or other treats…
$2.00 PER DAY (I pay)

Fitness
Clothing
Asset Purchases

$ 50.00

$ 600.00
$ 1,200.00

Education (tuition) and
Student Fees

$ 4,200.00

free at the college
clothes, shoes/boots, coats, other. I pay for this
computer, recreation equipment, electronic
devices, other new laptop (I pay)
CNC UT COURSES: $1,800 PER TERM plus $350.00
registration fee each term, plus student union fees
(includes bus pass) – I will do 5 classes per term =
10 per year –

35 | P a g e

School District 57 Graduation Capstone Document
UNBC $173.78 per credit hour = $2,600.00 per
semester. Plus various fees (I pay this)
(I pay this)

Education Books

$ 1,000.00

Education Supplies

$ 250.00

paper, pens, specialty equipment such as tools,
additional computer components, other
(I pay this)

$24,602.00

(My Total MONTHLY and ANNUAL EXPENSES)

Other

TOTAL EXPENSES:

CALCULATE:
TOTAL ANNUAL INCOME
$__24, 450.00_
Birthday money from Grandma
$
252.00
and Dad.
MINUS TOTAL ANNUAL EXPENSES - $__24, 602.00
0

If your revenue exceeds expenses, you have
money left over for **savings.
If expenses exceed revenue, you are incurring
debt. You must either reduce your projected
expenses or find another source of income.
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Your Practice Budget (10 marks)
Now, you need to fill in your own copy of the budget, being as specific as possible. You are MORE THAN welcome to
ask your parents or someone else for help, but make sure you don’t cut corners and try to fake it – this is one of the
documents that your teacher will be going over very carefully. Do it right the first time.

NAME: __________________________

DATE: _______________

After graduation, I will: ______________________________________________________________
PERSONAL ANNUAL BUDGET FOR THE FIRST YEAR AFTER MY GRADUATION:
What Revenue sources will I have and what Expenses will I have over the next year?

ITEM

MONTHLY
INCOME

ANNUAL
INCOME

NOTES/CONSIDERATIONS

REVENUE
Employment net
Income

(AFTER taxes)

Personal Savings
Family Support
Agency (Support)
Gifts
Scholarships
Bursaries
Awards
Education Savings Plan
Loans
Other (explain)

Local, external, agencies, provincial, other
Local, external ,agencies, provincial, other
Local, external, agencies, provincial, other

$

TOTAL

EXPENSES

MONTHLY
COSTS

(My total MONTHLY and ANNUAL INCOME)

ANNUAL
COSTS

Food

vegetables/fruit, grain products, milk products, meat
products

Personal Care

haircuts, toothpaste, soaps, body & hair care, toilet &
tissue paper, personal hygiene, cleaning supplies, other

Accommodation

choose from: apartment, basement suite, room and
board in a house, post-secondary residence, other,
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natural gas, electricity, water, laundry detergent,
softener, etc..

Utilities & Laundry
My share of cable and
Internet.
Transportation

transit, bikes, cost of vehicle, parking, gas, insurance,
repairs/maintenance, car pool or public
transportation; bus fare; airfare; ferry fare; other
medical &, dental fees, eye care, prescriptions, other
(make sure you are covered. note: many universities
automatically include costs of a medical plan in
tuition).

Health Fees

EXPENSES SUB TOTAL

land line, cell, internet, stamps

Communications
Entertainment

movies, concerts, tv, music, dining out, birthday and
other gifts, travelling, parties…

Coffee

all those daily cups of coffee… or other treats…

Fitness
Clothing
Asset Purchases

clothes, shoes/boots, coats, other
computer, recreation equipment, electronic devices,
other

Education (tuition) and
Student Fees
Education Books
paper, pens, specialty equipment such as tools,
additional computer components, other

Education Supplies
Other
** Savings

TOTAL EXPENSES:
$

$__________

$_________

CALCULATE:
TOTAL ANNUAL INCOME
$_____________
MINUS TOTAL ANNUAL EXPENSES - $_____________
(Income-Expenses should = 0)
_____________

(My Total MONTHLY and ANNUAL
EXPENSES)
If your revenue exceeds expenses, you have

money left over, which you can put into
**savings.
If your expenses exceed your revenue, you are
incurring debt. You must either reduce your
projected expenses or find another source of
income.
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Reflection
Remember: You cannot spend more money than you have coming in. So, if you find yourself with higher
expenses than income, you must make some decisions. For example, you may have to find ways to cut costs
or find another source of income, or be forced to consider a student loan….
Once you have worked through and completed a good copy of your budget, reflect on what you learned.
Were you surprised by anything you learned when calculating your budget? (3 marks)
-

Provide details that will help explain your budget decisions (i.e. living at home, sharing apartment, living in
residence, transportation costs, etc.…) (3 marks)
-

-

-
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Module 4: Preparing your Presentation ______
28
The final component of your Capstone document is a presentation of YOU! Similar to the
many presentations you have already given in your 13 years of school, we want you to
show and tell the community just who you are, what you have learned about yourself, and
what interests you. All graduating students MUST prepare and present something that can
be shared with the broader community. This presentation is MANDATORY – YOU WILL NOT
GRADUATE WITHOUT DOING IT. That is why your Capstone teacher will be helping you
every step of the way. In this package, you will be doing all of the preparatory work.

Part 1: Identifying your Passion
Part 2: Defining your Presentation
Part 3: Preparing for your presentation
Part 4: Reflecting upon your Success
PART 1: Identifying your Passion
The Ministry of Education has prepared a list of 13 attributes, or qualities, that identify a successful graduate
from the British Columbia public school system. In other words, these 13 attributes are the things the
government believes YOU should be able to do by the end of your time in BC schools.
From the following page, choose TWO of the thirteen attributes and prove you have accomplished or been
successful at. On the next page, we will ask you to begin planning how you will prove or demonstrate this
achievement. Please complete the following information about those attributes.
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TOPIC: In their intellectual development, graduates
should achieve:
1.

2.
3.

competency in reading, writing, mathematics, social studies and
science, including the ability to use these skills in problemsolving and decision-making
the ability to use and understand information technologies
the ability to communicate effectively with a range of audiences;
this includes the ability to access, synthesize and present
information; it also includes
–

knowledge of both a first and second language

–

4.

5.

an understanding and appreciation of artistic and
aesthetic expression
the ability to think critically and solve problems, using
information to develop opinions and make sound judgments and
decisions
an understanding of the importance of a lifelong commitment to
continuous learning

Evidence: Examples of ways that you can show you
possess the attribute
A project that you’ve done in English Science, Math, Biology or any other
academic subject e.g. Eng 12 Values essay
A project from Info-Tech or tech art course or a project from a course that
included a info-tech component
English story essay or speech; PowerPoint presentation; A project from
French or Spanish; A project from Art 10 – 12; Combined Studies 11/12
book, short story,
movie review, poetry
English 12 persuasive essay or History 12 essay or English 12 values essay,
movie review
Art, piano, extra-curricular reading; Hobbies that involve a learning
component e.g. woodwork

TOPIC: In their human and social development,
graduates should achieve:
6.

7.

8.

the knowledge and skills required to be socially responsible
citizens who act in caring and principled ways, respecting the
diversity of all people and the rights of others to hold different
ideas and beliefs
the knowledge and understanding they need to participate in
democracy as Canadian and global citizens, acting in accordance
with the laws, rights and responsibilities of a democracy
the attitudes, knowledge and positive habits they need to be
healthy individuals, responsible for their physical and emotional
well-being

Participation in clubs or groups e.g. Save the Children Sierra Leone project;
Church projects; Pathfinders, Cadets

A project in Law 11; Earth Day activities; Leadership in recycling
Any extension of what was done for the Healthy Living component e.g.
commitment to dance outside of school; participation in provincial or
national teams
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9.

the attitudes and competencies they need to be community
contributors who take the initiative to improve their own and
others’ quality of life

Volunteerism e.g. help at the hospital; YMCA; Parkside Care of children or
seniors
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TOPIC: In their career development, graduates
should achieve:
10. the confidence and competencies they need to be self-directed
individuals who display initiative, set priorities, establish goals,
and take responsibility for pursuing those goals in an everchanging society
11. knowledge and understanding of the range of career choices
available to them, the prospects for success in those careers, and
the actions required to pursue specific career paths
12. experience in planning for, and working towards, career and life
goals
13. the skills required to work effectively and safely with others, and
to succeed both as individual and collaborative workers

Letters of reference; Description or sample of projects you've undertaken
on your own e.g. essay or film contests

Scholarship application letters; resume; cover letters; letters of reference
Print-outs of program websites or pamphlets about school programs that
are related to your plan
Letters of reference; FoodSafe certificate; Serving It Right; WorkSafe
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PART 2: Defining your Presentation (10marks)
First Attribute

Second Attribute

Attribute topic: _______________________________________________________

Attribute topic: ___________________________________________________________

Attribute # and description: ______________________________________________

Attribute # and description: _________________________________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________

Reason for selecting this attribute: [How does this attribute fit with your

Reason for selecting this attribute: [How does this attribute fit with your accomplishments,

accomplishments, strengths or interests?] ___________________________________

strengths or interests?] _____________________________________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________

What is an artifact that would show this attribute? ___________________________

What is an artifact that would show this attribute? ___________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________

Reason for selecting this artifact: [How does this artifact help to describe your

Reason for selecting this artifact: [How does this artifact help to describe your

accomplishments or commitment to the attribute?] ___________________________

accomplishments or commitment to the attribute?] _______________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________
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____________________________________________________________________

________________________________________________________________________

____________________________________________________________________

________________________________________________________________________
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PART 3: Capstone Presentation Planning (5 marks)

Name_______________

Theme of Capstone: ___________________________
Important Dates:
SEMESTER 1:
October 9, 2020

All Transition Books Completed

October 9, 2020

Presentation Planning Sheet Completed

December 2, 2020

Presentation- all grade 11 students go and see the grad 12 Capstone presentations

SEMESTER 2:
February 19, 2021

All Transition Books Completed

February 19, 2021

Presentation Planning Sheet Completed

April 7, 2021

Presentation- all grade 11 students go and see the grad 12 Capstone presentations

Presentation Format_________________________________________________________________________
(Poster board and: artifacts, documents, demonstration, lap top with pics or video, fine Arts performance….)
Invited Guests________________________________________________________________________________
(You are responsible for inviting at least one adult. Choose someone who is important to you. Give names to your
Capstone supervisor to get an invitation to give to them)

Evidence (5 artifacts) you are going to present

1. _____________________________________

2. ____________________________________________

3. _____________________________________

4. ____________________________________________

5. _____________________________________

(Include at least five items that support your career, life, and learning goals. THIS Capstone booklet must be presented
on your table during the Gallery Walk. Ms. Trabant will keep it for you until this Capstone event).
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PART 4: Reflecting upon your Success (13 marks)
Answer the following questions about your evidence (5 artifacts from the previous page). Include the information
from these answers in your presentation.

1. What is there about my evidence that I am most proud of?

2. How does my evidence show who I am?

3. What are the personal connections that my evidence represents?

4. How can I explain the reasons for my choices?

5. What do I want to communicate in my presentation?

6. How do I want my audience to respond to my presentation?

7. What have I learned from completing my Graduation Transition Plan?

8. How can I describe my learning in my own words?
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9. What does my Capstone Plan mean to me?

10. How will my Capstone Plan learning help me make choices about employment, career and life choices, and postsecondary education and training?

11. How can I continue to build on the Capstone Plan concept after grade 12?

Use to this rubric to self-assess your readiness to present your Capstone Plan:
Graduation Presentation Evaluation

Emerging

Developing

Proficient

Extending

Demonstrates thoughtful selection of Transition Plan evidence.
 What is there about my evidence that I am most proud of?
 How does my evidence show who I am?
 Have I chosen evidence that I am comfortable sharing?
Demonstrates effort, initiative and commitment.




How much time and energy have I put into preparing for my presentation?
How do I feel about my presentation format? How much have I practiced?
What kind of feedback from peers, parents, and teachers have I incorporated into my
presentation?
Demonstrates meaningful reflection on Transition Plan evidence.



What are the personal connections that my evidence represents?
How can I explain the reasons for my choices?
What do I want to communicate in my presentation?
 How do I want my audience to respond to my presentation?
Demonstrates meaningful reflection on Transition Plan process and learning.
 What have I learned from completing my Graduation Transition Plan?
 How can I describe my learning in my own words?
 What does my Transition Plan mean to me?
Demonstrates meaningful reflection on Graduation Transition Plan experience and how it might
affect future life choices.



How will my Graduation Transition Plan learning help me make choices about
employment, career and life choices, and post-secondary education and training?
How can I continue to build on the Transition Plan concept after grade 12?

Now, Use this rubric and the sections on it to create your poster board for your Capstone Gallery Walk.
Eg: Demonstrates thoughtful selection of Transition Plan evidence.
What is there about my evidence that I am most proud of? My evidence represents me. I have put my heart and soul into becoming a
teacher, and I am happy to present how hard I have worked.
How does my evidence show who I am? I am a life-long learner and a teacher. I will go forth an work hard to earn a degree. I have
taken all of the courses that fill my pre-requisites. I have also taken peer tutors, so I am ready to begin this journey.
Have I chosen evidence that I am comfortable sharing? I am excited to share my learning with other students, parents, school district
staff, and guests. I am ready to do my evaluation and show my evidence. I am ready to graduate and move on.
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PRESENTING YOUR CAPSTONE- GALLERY WALK
Step # 1:

Complete the self-assessment from the previous page.

You must ensure you are in position to graduate.
Step # 2:

Submit your completed Capstone booklet to your Capstone supervisor: do not submit partial
packages.
Note: You will only need to describe your artifacts, and make a picture page of them.
You will bring these artifacts to your Gallery Walk Capstone presentation.

The procedure at CHSS is as follows:
1.
2.
3.

4.
5.

Students hand their completed package (with mentioned artifacts) to Ms Trabant for review.
Ms Trabant will verify that all requirements have been met. If something needs attention, the
package will be handed back to the student for completion.
Gallery Walk Capstone Presentation
a. 2020/2021 Semester 1- December 2, 2020 12 pm – 3 pm
b. 2020/2021 Semester 2- April 7, 2021 12 pm – 3 pm
A final assessment score will be assigned to you and reported on the final report card in June. (total
of 4 credits: 12A= 2 credits, 12B= 2 credits)
Failure to complete this package thoroughly will impact graduation status and participation in the
Valedictory Ceremony.
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NOTES
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